Independent Production Company Library Information 

1.Summary Form

Programme Title: 

Series Title:

Episode Title:

Production Dates:

Production Company Name & Contact:

Synopsis or summary of the subject of the Programme Supplied:

2. List of Participants or Contributors

Fill out details below. Details the Rights Ownership of the contribution for this and any future broadcast / other media uses. 

Full Name



Role




Rights Contract Details

3 List of Production Team

Full Name





Role. 

4. Content and Copyright Form:

For documentary / factual programmes a full shot list is required.

Dramas & Entertainment Programmes should list scenes / performances

Magazine and other formats should list Video inserts and give brief content of studio events.

In all cases, copyright must be given alongside the clips etc / all fields must be filled in. 

Description of shots  or scene

In order of appearance.
Duration
Copyright

Holder Name

&

Contact Details

of all content

that was not specially shot for this production.


Source information.

RTE

Tape No & original tx date

or

RTE Still CD No.

Or External source reference no. 


Agreement for usage

& all restrictions governing re-usage or sale. 

Indicate if a contract was made. 

























